PUBLIC WORKS CREW LEADER

I. POSITION SUMMARY

Supervises and participates in the work of a crew performing street maintenance,

landscaping, park maintenance, and public facility and infrastructure maintenance and repair.

II. SUPERVISION RECEIVED/EXERCISED

Works under the general supervision of the Borough Manager.  Exercises supervision

over Public Works Department personnel as assigned
III. ESSENTIAL DUTIES & RESPONSIBILITIES

· Supervises and performs required labor as part of a public works crew including the installation of pavement markings and signs; removal and clean up of graffiti and related damage to Borough property; litter pickup and landscape maintenance; repair, maintain, paint and clean streets, prepares and maintains various types of maintenance records, reports and documentation.
· Supervises and performs tasks related to “special events”.

· Supervises and performs general carpentry, electrical, plumbing and other construction-related activities in the repair and maintenance of Borough facilities.

· Responds to residential complaints and other requests for service.

· Supervises and performs snow removal and de-icing activities as the season/weather dictates.

· Operates a variety of power construction and maintenance equipment. Supervises and performs routine inspection, cleaning, and preventive maintenance on assigned equipment.
· Supervises and performs all duties in conformance to appropriate safety and security standards.

· Plans, coordinates and delegates work assignments to Public Works personnel. 

· Instructs employees in proper work methods and standards: monitors crew work quality; insures adherence to time schedules and safe work practices, provides performance feedback and input into performance reviews.
· Performs other duties as assigned by Borough Manager.
IV. KNOWLEDGE, SKILLS and ABILITIES

· Thorough knowledge of standard practices, materials, tools, and equipment utilized in the area of assigned work including landscaping, street maintenance, and public facility maintenance.

· Knowledge of work hazards and applicable safety precautions associated with assigned area of work.

· Knowledge of equipment maintenance and skill in the operation of various

equipment including but not limited to street sweepers, loaders, backhoes and mowers.

· Working knowledge of leadership skills including communications, motivation, and performance feedback.

· Working knowledge of horticultural practices.

· Some knowledge of the laws and regulations related to supervision.

· Advanced skill in the operation of equipment, tools, and instruments used for assigned work areas.

· Intermediate skill in the operation of computers and related equipment.

· Basic skill in writing routine reports and documents.

· Ability to assign and supervise the work of others, provide instruction, lead, motivate and inspire confidence a small crew.

· Ability to understand and follow oral instructions.

· Ability to read and interpret documents and construction drawings.

· Ability to establish and maintain effective working relationships with supervisors, coworkers and the public.

· Must have a PA driver’s license.

V. PHYSICAL DEMANDS
Must be able to physically perform the basic life operational functions of climbing, balancing, stooping, kneeling, crouching, crawling, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, talking, hearing, and repetitive motions.

PHYSICAL DEMANDS (cont.)
Must be able to perform medium work exerting up to 100 pounds of force occasionally,

and/or up to 20 pounds of force frequently, and/up to 20 pounds of force constantly to move objects.

Must possess the visual acuity to operate equipment and motor vehicles, perform trades

tasks, inspect the work of others, and review work for accuracy, neatness, and thoroughness.

_______________________________________________________________________
This job description should not be interpreted as an all-inclusive or as an employment agreement between the employer and the employee.  It is intended to identify the essential functions and requirements of this job and is subject to change as the need of the employer and the requirements of the job change.  Incumbents may be required to perform job related responsibilities and tasks other than those stated in this specification.  Any essential functions of this position will be evaluated as necessary.  Should an incumbent/applicant be unable to perform a function or requirement due to disability as defined by the Americans with Disabilities Act (ADA),  reasonable accommodation for the specific disability will be made for the incumbent/applicant when possible.
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